
How to use Dropbox
Dropbox is a free tool I use transfer files from my two computers, phone and ipad. It is an app that is 
available for both mac and windows users.

How to set up
Download the app on all devices. Sign up for free. Dropbox is a tool that needs internet to work. Once you 
have signed into Dropbox you can add pictures, photos and documents into the file. A little icon will show 
two blue arrows turning while the photo or document is loading. Once it changes to a green tick it can be 
viewed and downloaded on all of your devices.

What to use Dropbox for?
I only use Dropbox to transfer files to my devices and clients but it can also be used like icloud as storage to 
back up important documents. On the free version you get 2g of space. If you need more space there are 
different packages available.

If you have a file of multiple documents or photos it is easy to share the file rather than sending each 
document separately via email. To share a file on you computer right click on the file once it has finished 
downloading. A window will pop up where you add email addresses and a message. You can share the file 
with multiple people at once and they do not need to have Dropbox to be able to access it. 

I also use Dropbox to organise my work documents. I have a file that has my price lists, marketing materials 
and important documents that I access frequently. That way if a client asks me a question when I am not in 
my studio I have the information on my phone. It can also be great to have your social media pictures saved 
in. I have some ideas planned and if I get stuck somewhere I have the picture saved I can post from 
anywhere.

Dropbox is a great free tool that I recommend to all of my clients. 

I hope you enjoy it as much as I do :)
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